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1. School characteristics 
1.1 The Private Bilingual High School BESST, Limbova 3, Trnava, with English and Slovak as 

languages of instruction, begins from September 1, 2014. The school is integrated into the 
school and school facilities of the Ministry of Education, Science, Research and Sport of 
the Slovak Republic and it has statute of the Cambridge International School given by 
University of Cambridge International Examinations. We are entitled to provide the 
Cambridge international examinations up to A-level in the Cambridge International Centre 
'BESST International School'. We provide education accepted all over the world.  

1.2 The objective of the schools BESST – kindergarten, primary school and the high school as 
well is to provide students with the BEST education to render personal fulfilment and 
successful integration into society. 

1.3 Besides the fact that we meet the Slovak National Curriculum in full, we also offer English 
language, Mathematics and Natural Sciences education in accordance with international 
standards of University of Cambridge International Examinations. The school respects 
consistently the Declaration of the Rights of the Child and the Bill of Rights in relation to 
pupils, teachers and other staff.  

1.4 The high school is located in the building of the primary school in Limbova Street 3, 
Trnava as well as the Private Primary School BESST and the Private Primary School 
BESST. 

1.5 The founder of the school is BESST, s.r.o., Limbová 6051/3, Trnava. 
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2.  School and curriculum timetable 
The school operates daily from 8:00 a.m. to 5:00 p.m. 

 8.00 – 8:30 preparation for the lesson with a class teacher 

 8:30 – 14:55 - lessons 

         14:55 – 17:00 – school club + after-school activities  
  
In case of interest you can sign up your child for the morning (7:00 – 8:00). 
 

 A daily timetable: 

Lesson  Beginning End 
1. 8:30   9:15 
2. 9:20  10:05 
3. 10:20 11:05 
4. 11:10 11:55 
5. 12:05 12:50 
6. 12:55 13:40 

LUNCH 13:40  14:10 
7. 14:10  14:55 

 

School holidays for each school year are published on the school website. 

While planning family trips and holiday, it is recommended to respect holiday dates. Provided 
that the reason for a pupil’s absence during the term is a trip or a holiday, a teacher is not 
obliged to explain individually what had been taught and it is up to parents to ensure that a 
missed subject matter is mastered at home.     

Parents' request for their child’s release from lessons will not be honoured during the 
quarter tests and the International Cambridge tests. 

In accordance with the Act No. 245/2008 Coll., a head teacher has a right to give 5 days of 
Head teacher’s Holiday per academic year, mainly because of organizational and operational 
reasons. Head teacher’s Holiday is announced on time.  

School is not open during holidays, bank holidays and Head teacher’s Holiday. 

 

3. School and Family 
3.1 We consider the relationship between parents and the school to be an equal one. We are 

confident that the parents and the school should constitute one team whose chief interest 
is an optimal support of a natural child’s development.  

 
3.2 Harmony in approaching a child at school and in a family, as far as education is 

considered, is important in terms of meeting child’s needs optimally.  
3.3   Family’s role: Home is perceived as a place, where a child has the opportunity to spend 

time with their loved ones and pursue their hobbies. Parents are expected to manifest 
active interest in their children’s work and progress. Parents keep in regular contact with 
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the school and their family support helps teachers to achieve educational objectives of the 
school.  

3.4 School’s role: The school will provide your child with a safe and stimulating atmosphere. 
The school mediates the possibility to explore the world and their unique place in it by 
means of a wide range of stimuli and carefully prepared environment. Pupils are 
encouraged to achieve their personal optimum in all areas, to be curious and relish in 
knowing, learning and fully developing their potential. 

 

4. Communication 
4.1 Parents are informed about academic results, planned events, organizational and other 

details via interactive communicator (IZK), regular communicator, e-mail, on school 
website and on parents’ meetings. It is necessary for parents to pay attention to 
information. 

4.2 Parents have a right to discuss the results of their child, their specific needs, etc. with 
teachers during their office hours which are published on the school website. Individual 
meetings, outside the office hours, can be arranged if discussed with a teacher in 
advance.     

4.3 Parents have the opportunity to observe classes (at any time) after agreement with the 
school.  

4.4 Parents’ comments on the school activities are welcomed. The parents can express them 
orally or via email to the teachers or directly to the school management.  Teachers are 
obliged to pass the parents’ comments to the school management without delay. 

4.5 The school has designated communal areas (downstairs) for the purpose of meetings and 
communication with parents and other areas (upstairs, corridors, classrooms, a canteen, a 
gym, labs, and a place near the cloakrooms) for the purpose of education. When entering 
the school, a parent should not proceed beyond the designated communal areas and 
pupils enter their classrooms alone. After school, parents wait for their children in the 
communal areas. Parents should proceed the designated communal areas only when 
collecting their child individually or other reasoned circumstances. 

4.6 There is Reception in the lower school vestibule to make the communication with parents 
more effective.   
It is a place where:  

- the basic information about the events and trips are provided 
- people check in and check out for different purposes 
- the messages for teachers are left 
- help for all paperwork is provided 
- the uniforms are sold 
- people can find their lost things (Lost & Found) 
- further information about the school and the activities are provided. 

 

5. Pupil school attendance 
5.1 A child can enter the school premises from 8.00. Mandatory attendance is determined by 

their class schedule.  
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5.2 Pupils attend the school and school trips regularly and on time, 5 minutes before the 
beginning of the lessons at the latest.  After the bell rings, they are prepared for the 
lessons.  

5.3 A pupil can leave the school building and the school area only in well-founded cases, on 
the basis of his/her parent’s order form. The order form must be signed by a legal 
representative of the pupil and confirmed by a class teacher, a supply teacher or by a 
head teacher.  

5.4   Parents are obliged to collect their child, in person, from the teacher, at the latest 10 
minutes after the end of the lessons.  After this time, pupils are taken to a paid youth club. 
The free youth club is the exception if one sibling already finished the lessons and he/she 
is waiting for other sibling.  

5.5 If a child has signed up for school club activities, a legal representative (or another 
authorized person) is required to collect the child right after the school club. 

5.6 If parents wish their child to leave the school accompanied by another person, they must 
submit a written approval. If it is a one-off case, it is necessary that parents notify this fact 
at Reception via phone or in person on a given day and announce identifying information 
of the authorized person (the number of the identity card).    

5.7 If parents wish their child to leave the school alone, it is necessary that they submit their 
written contest. In that event, the school is not responsible for pupils after they leave the 
school. 

5.8 When a pupil is at school, a parent is responsible for him/her: 

x after collecting a pupil from teacher/ executive of the after school activities/educator( in 
the school dressing room, school premises ...) 

x after the official part of events  and events for parents and during the school barbecue 

x in other cases when a parent is informed about the organization. 

5.9 In case of pupil’s unexpected absence, parents shall notify a class teacher via phone 
about the anticipated duration of the absence on that day up to 8:00 a. m. After 8:00 a.m., 
a parent notifies the class teacher by sending him/her a text message. If parents know 
about the pupil’s absence in advance, a pupil submits a Permission Form signed by a 
parent to the teacher during the lesson, or a pupil submits a Permission Form to the 
supervisor during the break. 

5.10 A child’s absence which lasts three consecutive school days at most, is to be excused by 
pupil’s legal guardian via the form "A permission Form". In exceptional cases, the school 
may require a medical certificate of a pupil’s illness or another document confirming 
justification of their absence.  The school reserves the right to contact parents via phone in 
case that a class teacher doubts the legal guardian signature on the form "A permission 
Form ". 

5.11 If a pupil is absent for more than three successive days due to medical reasons, a pupil or 
his/her legal representative is required to submit a medical certificate signed by his/her 
legal representative.  

5.12 If a pupil will be absent for more than three days due to other than medical reasons, a 
parent is required to submit to the head teacher a written request to release the pupil. 
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5.13 In case of absence due to medical reasons, a pupil must catch up with any work missed 
within five days. 

5.14 A pupil who has been absent from the subject for more than 50% of all its lessons will be 
assessed by a committee of teachers, due to the objective assessment. 

5.15 If a child has an infectious disease (e.g. jaundice, chickenpox, mononucleosis...) or 
parasites (lice, worms), it is necessary that a parent informs the school immediately about 
this fact.  

5.16 We kindly ask the parents to respect the fact that teachers must not give any medicine to 
the pupil. Pupils cannot take pills without supervision while they are at school. 

5.17 A teacher can ask parents to take a child home if he/she finds out that the child’s health 
condition is not suitable for him/her to stay at school. We kindly ask the parents not to 
send their children to school in case of the symptoms such as fever, vomiting, etc., and 
also to consider if their child’s health condition allows them to stay in a group of pupils, not 
representing a threat to themselves as well as to other pupils.  

5.18 A teacher can ask parents to take their child home if the child is not dressed 3 times 
properly (respecting school dress code). 

5.19 School activities are a part of the lessons, so a parent can excuse their child from them 
only for serious reasons. Being outside the school building during the lunch break and the 
physical education are also a part of the lessons.  A parent can excuse his/her child from 
being outside the school building only for the reasons of health, in writing via 
communicator or orally at Reception. A parent excuses his/her child also to the class 
teacher in the morning (after the arrival to school) in serious cases.  

5.20 A statement from a physician has to be attached to the Physical Education Exemption 
Application. 

5.21 An official confirmation has to be attached to an application of exemption from other 
classes. 

  

6.  School club 
6.1 The Private Primary School BESST offers the morning school club with a pedagogical 

supervision from 7.00 to 8.00 a.m. on the kindergarten premises. 

6.2 Parents can register their child for the school club activities of the Private Primary School 
BESST from the end of the lessons to 5.00 p.m. 

6.3   If parents are interested in registering their child for extracurricular activities, it is necessary 
to submit a filled form, which is valid for the whole school year. It is necessary to pay a fee 
which is in accordance to the actual price list deadline.  

6.4 Extracurricular activities on offer will always be updated at the beginning of a school year. 
The only exception when parents can modify and change clubs is in September (it is 
possible to try more extracurricular activities), otherwise the form is valid for the whole 
school year. 
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6.5 If a child takes part in after school activities, a parent or an authorized person is required 
to collect the child so that the child could complete its activity in a calm manner and clean 
up for himself/herself. 

6.6 When registering a child for extracurricular (after school) activities, it is necessary to 
take into account their interests and not to sign them up for the activities they have no 
interest in. 

6.7 The pupils attending the school club follow these School rules and Procedures of the 
Private Primary School BESST. 

 

7. School bus 
7.1 If parents wish their child to use the school bus, they sign a contract with the school 

concerning a transfer of their child using school bus transportation. School offers the 
transportation with a school bus in Trnava (mornings only). School offers the option of 
transportation of pupils from Piešťany to Trnava and back as well. This regular 
transportation of pupils is performed by a selected transportation company. School offers 
this service only on the case of sufficient interest.  

 
7.2 The pupils who use the school bus follow scheduled arrivals and departures of each bus 

stop.  
 
7.3 In case a pupil, who uses the school bus regularly, is not going to school by the school 

bus, a parent is required to notify a school bus driver in advance. Telephone contact for 
the school bus driver is: Mr. Solár – 0907 430 586 (alternatively, as posted on the 
website).  

 
7.4 While travelling on the school bus, all passengers are obliged to follow traffic rules, have 

their seat belts fastened, they do not disturb the driver, and they do not, by their behaviour, 
threaten others. In case a pupil does not follow a bus code of conduct, they will not be 
allowed to use this service.  

 
7.5  If a pupil is not at a bus stop, a driver contacts parents and leaves after three minutes. 

This service will not be provided in case of repeated delays of a pupil. 

 

8. School meals 
8.1 The school provides the pupils with high quality school meals. The school meals are 

served in the school canteen on the primary school premises. In addition to lunch, the 
school offers fresh fruit juice, morning snack and after-school snack for registered pupils. 

8.2 Pupils must respect the rules of dining etiquette and the directions of the supervisors 
during lunch. They must clean their table after they have finished their meal and prepare it 
for the next use.   

8.3 Pupils who do not have lunch are in the canteen with others. On the basis of hygienic 
rules, parents can enter the canteen only in case of taking the school meal which has not 
been previously cancelled. 
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8.4  School meals:                       Time: 

x Fruit Juice           9.15 
x Morning snack       10.05 
x Lunch       13.40 
x After-school snack      14.55 

 
8.5  How to check out the school meals:  
 

x Checking in and out of school meals is possible only by electronic means through the 
edupage site.  

x The school meals can be cancelled or reordered on the given day till 7:30, at the latest.  
x The parents are responsible for checking out the school meals. The school events and 

trips are exceptions, because in these cases, the teacher is responsible for checking out 
the meals for pupils. 

x In case the parent does not check out the pupil in time, he or she can take the lunch on 
the given day into a lunch box between 11:30 – 13:00. 

9. School uniform   
9.1 All pupils have to attend school dressed in a complete school uniform. 
9.2 There are two types of uniforms: (usual and dress uniform). Pupils are required to wear 

uniforms during classes. The uniform is not required for specific actions, which will be 
announced in advance. In case the school requires a pupil to be dressed in a dress 
uniform, pupils will be notified in advance. 

9.3 The school uniform includes:  
x a polo style shirt with short sleeves (gray, dark blue, white)  
x a tie (red – blue, jeans colour) 
x a skirt (solid dark blue, dark grey, black; the length is min. below the mid-thigh area) 
x a blouse/shirt with arbitrary sleeves (white) 
x trousers (solid dark blue, dark grey, black; pupils can have also dressy jeans without 

patches or rips) 
x a sweater (dark blue) 
x a sweatshirt (dark blue) 
x a jacket (dark blue – a voluntary part of the uniform) 
x a badge 

 

         Accessories for the uniform: 

x stockings (plain in colour of the skirt, white or beige)  
 
9.4 The parts of the uniform can be purchased at school or independently (a parent buys the 

uniform outside the school), see the table below: 
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         Uniform price list is published on www.besst.sk. 

9.6 It is necessary to sign school uniform as well as other clothes, in order to associate them 
with the owner after they have been found. 

9.7 A pupil in an incomplete uniform will be sanctioned in accordance with the article 11.4 
Violations and Measures to strengthen the discipline. With the third violation, a parent will 
be called to change their child’s clothes. 

9.8 If the weather is hot pupils are allowed to wear short pants (reaching to at least half of their 
thighs) as a part of their uniform. In case of extremly hot weather the school has the right 
to cancel the duty of wearing uniforms. The school informs the pupils and their parents 
about the exception in wearing school uniforms during the hot weather in advance.  

 

 

10   Rights and obligations, Private Bilingual High School BESST 
       pupil Code of Conduct 
It is very important to positively influence the value orientation of our pupils, their attitudes and 
behaviour. One of our priorities is to develop children’s relationship to education. We want them 
to understand that discovering the world around them, learning and acquiring knowledge is in 
their own interest. We strive to lead the pupils to independence and responsibility for their 
actions and we respect the Declaration of the Rights of the Child and the Bill of Rights. We want 
to secure a happy and safe environment for our children’s education as well.  
 
We believe that given rules of conduct, suitable praise and motivation can be very helpful for 
this purpose. However, in case of their violation, we will have to proceed to educational 
measures, whose aim is not to punish the children, but to draw their attention towards mistakes 

Parts of uniform 
Intended for Type of uniform Purchase Price 

 girls boys usual dress at school independently € 

polo style shirt  YES YES YES NO YES NO 15€ 
tie YES YES NO YES YES NO 7€ 
blouse YES NO YES YES NO YES  
shirt NO YES YES YES NO YES  
skirt YES NO YES YES YES YES 15€ 
trousers YES YES YES YES NO YES  
sweater YES YES YES NO YES NO 20€ 
sweatshirt YES YES YES NO YES NO 15€ 
Fleece jacket YES YES NO voluntary NO YES 15€ 
Jacket with zip YES YES NO voluntary NO YES 15€ 
Jacket with zip 100% cotton YES YES NO voluntary NO YES 25€ 
badge YES YES YES YES YES NO 2€ 
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and explain the correct approach. Praises and punishments are given to students continuously 
and are evaluated at the end of a half year. Praises and punishments are not transmitted to the 
next half year. 

 

10.1 Pupils' rights 

10.1.1 Pupils have rights: 
a) to enforce human rights in the class and at school, mainly for: freedom of speech, right to 

be informed, freedom of thought, conscience and religion, freedom of assembly at 
school, right of privacy, protection of honor and human dignity, right for rest and free 
time, right to be not discriminated and the right for equality and the fair trial. 

b) to equal approach to education 
c) an individual approach respecting his/her skills and possibilities, talent and health 

conditions to the extent stipulated in the act No. 245/2008 (the School Act) 
d) for education in safety and healthy environment 
e) to individual education following the requirements stipulated in §24 - §26 of the Act No. 

245/2008 (the School Act) 
f) to be elected to Pupil Council and the School Council  
g) to co-operate with the School Council  via an elected pupils' representative ( put 

suggestions, comments, measures) 
h) for Safety and health protection in the education 
i) for organization of education respecting his/her age, skills, interests, health condition and 

for respecting  the basic mental-hygienic directives ( the number and length of breaks, 
the length of lessons ceaselessly) 

j) to know the curriculum and thematic lesson plans for the school year 
k) for quality education in each compulsory and optional subject 
l) to  communicate with teachers on the basis of the humanity and tolerance  
m) to express an opinion politely and ask questions in relation with the curriculum 
n) to give reasons for classification in particular answer 
o) to ask for exams in front of committee (pupil under 18 can ask via their legal 

representative) 
p) to choose optional subjects from the offered group of subjects or be a part of creation of 

new  subjects . respecting the school possibilities and the number of registered pupils  
q) to enroll the International Cambridge Examinations and get a certificate given by 

University of Cambridge International Examinations after being successful 
r) to join some interest activity held by the school.  

 

10.1.2  Pupil with special educational needs has a right for: 
a) Education using specific forms and methods respecting his/her needs and for creating 

necessary conditions to permit this education. 

10.2  Pupils obligations 
10.2.1 Pupils obligations are as follows: 

a) to attend school regularly and on time according to established schedule or instructions 
of a responsible teacher, in at least 5 minute before the beginning of the first lesson and 
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leave the school and school premises immediately after the end of lessons or the 
afternoon activity organized by school  

b) to have their shoes changed into shoes harmless to health during the whole day at 
school and the afternoon lessons as well 

c) to have a clean playsuit and proper clothes for being outside respecting the weather 
conditions (a pupil who will not have sports shoes and physical education dress will not 
be allowed to take part in sport activities for safety and hygienic reasons) 

d) be cleanly and appropriately dressed and groomed at school and wear whole uniform 
that follows the standards in this document  

e) Pupils’ haircut has to be appropriate for their age. Their hair may not fall into their eyes 
and girls are recommended to wear their hair in a ponytail.  

f) Girls are allowed to wear delicate earrings, an indistinctive nail polish and light makeup. 
Long and gel nails or the extravagant makeup are forbidden.  

g) to behave politely towards all school employees, other adults that they meet in the school 
building and greet them 

h) to stand up when a teacher or other staff enters the class during the lessons 
i) be disciplined, follow all instructions of pedagogical and other school employees and be 

a credit to the school and themselves also outside the school     
j) have their cell phones turned off in their school bag during the school activities and at 

school. They can contact parents via phone 10 minutes after the end of the lessons, 
before the beginning of the afternoon activity or during the lessons with the teacher’s 
approval 

k) to excuse oneself if not prepared for a lesson (even if being ill) immediately after the 
beginning of the lesson right before a teacher checks homework and equipment needed 
for this lesson.  

l) not to disturb or distract the attention of classmates during classes 
m) hold up one’s hand during the lesson if they want to speak, answer or ask something 
n) to tidy up the class and put the chairs up because of cleaning after school. Leave the 

class towards the locker rooms accompanied by a teacher 
o) to save school property and equipment, protect it from damage and handle textbooks 

and teaching aids efficiently. If a pupil damages school property due to carelessness, 
loses a textbook, damages or loses things lent to him ( e.g. a tablet computer), they  
inform a class teacher about this fact and substitute the lost/damaged property by new 
one or pay the cost of the property to school 

p) to sign textbooks and all things they bring to school 
q)  readably and on the visible place: name of the subject, a school year, a class, their 

name and surname 
r) to protect one’s health, health of others, care about cleanliness and order. They move 

around the school safely and help to maintain order at school and in its surrounding. 
s) to inform a teacher about any injury (even a minor injury) or indisposition in health 
t) to inform a class teacher about any change in address, address of parents, telephone 

number of the legal representatives and medical doctors by 10 working days, at the latest 
u) to inform parents about the facts that are intended for them without delay 
v) to participate at school events and follow teacher’s instructions there. The school rules 

and procedures apply to a pupil in full extent during lessons, excursions, work 
experience, trips etc. A pupil is obliged to be at the place on time, leave and come back 
together with a group on these activities. If a pupil leaves the school event alone, he/she 
must submit a Permission Form signed by their legal representative.   

  

10.2.2 A pupil is not allowed to: 
a) bring things to school which can be/are harmful to life and health, things or animals which 

can distract the attention of other pupils during lessons 
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b) bring, take and distribute drugs or other matters harmful to health to school and outside 
the school 

c) answer back, be vulgar or speak abusively to teachers, other school employees and 
classmates 

d) manipulate things used for the school property’s safety 
e) make a digital record at school 
f) play games on his/her iPAD, listen to music with headphones, watch the films 
g) leave the school or the school premises during lessons without a pedagogical 

supervision, or a Permission Form signed by a class teacher or by the supervisor 
h) restrict personal freedom of other pupils by their actions, intimidate them verbally and 

bully them, attack them physically or mentally or cause any injuries  
i) enter staffroom and office space without a teacher’s permission and presence 
j) arbitrarily move equipment, furniture and other things from the rooms and common 

space,  
k) arbitrarily use computer or smart boards 
l) take equipment and other objects out of school without a teacher’s consent 
m) bring valuables to school, school is not liable for the loss of valuables, money and other 

valuable things 
n) use other pupil’s or person’s possessions. Borrowing other pupil’s things without 

permission is considered to be a theft, which is not acceptable and accounts for the 
strictest punishment.  

o) move around the school freely unattended by a teacher or without a teacher’s consent.  
p) lean out of the windows, stay close to them during ventilation, throw any objects and 

rubbish out of them, run down the corridors  
q) chew a gum or eat during a lesson 
r) lean out on the railing on the stairs, slide and sit on them, sit on the stairs.  
s) cheating or sharing answers during the test, looking towards other student's test, sharing 

homework, forbidden whispering, using of not allowed tools and  informative sources. 
 

10.3  Praise and Motivation 
10.3.1  A verbal praise from teacher 
A teacher praises a pupil during the school year:  
 

x for pupil's extraordinary activity and initiative in the class  
x for successful work of pupils beyond their duties in class favour  
x for an active involvement in competitions, Olympics of a class or school round, school 

activities and projects  
 
FORM OF PRAISE – a verbal praise from a teacher in front of the class group. At the same 
time, a teacher writes a report about the verbal praise in the IZK. A report is written by a teacher 
who praised a pupil. 

 

10.3.2  A written praise from a class teacher  
A class teacher praises a pupil after the quarterly evaluation period:  
 

x for an outstanding performance in a certain area within a grade  
x for exemplary behaviour and achieving the result 'Passed with Distinction'  
x for a considerable better results 
x for representing the school in a local or district competition ( a successful solver without a 

placement)  
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x for at least 10 excused lessons in accordance with the individual class teacher’s 
consideration 

 
FORM OF PRAISE – a verbal praise from a teacher in front of the class group. At the same 
time, a teacher writes a report about the praise in the IZK and in the catalogue sheet in the 
class report; for the 1st half-year as the supplement to the mark report and as the supplement to 
the progress report the 2nd half-year. 

10.3.3  Head teacher's Praise  
A head teacher praises a pupil who did not seriously violated the school rules and procedures 
after the quarterly evaluation period for: 

x unselfish help, a highly humane attitude to people, a public praise by different person or 
institution 

x publishing the school magazine 
x an outstanding performance or achievement within the school  
x active participation in the Pupil Council, School Committee 
x a very good results with the average under 1,2 
x for  a successful representing of the school, placement in a district or higher competition 

(top 3)  
x for an outstanding representation in international projects (individual or group 

performance)  
 
FORM OF PRAISE – a verbal praise from a head teacher in front of the class group with the 
following submission of diploma or possibly a material gift. A written praise recorded in the IZK 
and in the pupil’s catalogue sheet in the class report, and as the supplement to the mark report 
for the 1st half-year and to the progress report for the 2nd half-year. 

10.3.4. Motivation system BESST 

Pupils get new experiences and learn new things with their dutiful attitude and fulfilment of 
interesting tasks. They are given tasks from different fields – from reading Slovak or English 
literature, writing short stories and poems to visiting caves or other various events. They 
gradually collect points and awards.  

We believe that when they learn how to take a hardworking and responsible approach to their 
duties they have from school, later they will do the same at home, with friends or with adults, at 
work, or with their family members.  

Why do we use the motivation system? 

- To motivate pupils to learn and attend the extracurricular activities 
- To lead pupils to be creative, independent and initiative 
- To learn how to cooperate and work in teams 
- To make the educational process more interesting. 

Motivation system BESST is voluntary and it is the pupils’ choice whether they want to be 
involved or not. The group activities of the Motivation system are obligatory. You can find more 
details in a separate document. 
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10.4 Violations and Measures to stregthen the discipline 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DEGREE  RULES BROKEN  
 

0.
 d

eg
re

e 
 

-a pupil does not have:  
homework (a pupil has to finish homework and bring it for the next lesson) 
things needed for a lesson, a pupil is not ready for the lesson  
-does not follow class keepers’ duties 
-a pupil disrupts the educational process by his/her behaviour (verbal, non-verbal, chews a gum, ignores greetings)  
-a pupil is late for the lesson and is excused by parents  

1.
 d

eg
re

e 
 

- a pupil attacks their classmates verbally, ridicules them  
- a pupil is not present in the classroom after the lesson starts (after the teacher's consideration)  
- a pupil is not wearing all required parts of uniform, did not change shoes or is not appropriately presented  
- a pupil does not have their mobile phone switched off and in their school bags  
- a pupil does not follow the teacher’s instructions when working with iPADs  
- a pupil play games on the iPAD while he/she is at school 
- a pupil is late for the 1st lesson less than 15 min and is not excused by parents  
- repeating of not serious violation against school rules  
- repeating of violation of 0th degree  

2.
 d

eg
re

e 

-a pupil talks back to a teacher or school employee, ignores teacher or school employee, does not respect the code 
of conduct during lessons, breaks and school and extracurricular activities 
- a pupil arbitrarily did not attend the school and extracurricular activities  
- a pupil physically attacks their classmates  
- a pupil is cheating and lies  
- a pupil is late for the lesson more than 15 min without the excuse from parents (a teacher gives 1 unexcused 
lesson)  
- a pupil arbitrarily walks on the school corridors and on the school premises without the supervision after the end 
of a school day 
- vulgar behaviour, foul language  
- a pupil intentionally damages and manipulates the school property  
- repeating of 1st degree violations  
 

3.
 d

eg
re

e 

- a pupil neglects compulsory school education (10 unexcused absences)  
- a pupil bullies and blackmails their classmates  
- a pupil drinks alcohol, smokes cigarettes, takes narcotic substances and drugs  
- a pupil seriously breaks the school rules (e.g. they disrupt the teaching process for the class and the a daily 
operation of the school , theft, the threat of violence or the harm of persons at the school,…) 
- a pupil arbitrarily left the school and the school premises during the lessons 
- repeating of 2nd degree violations  
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RECORD  ONE OF SANCTIONS (or any combination) 

- a teacher makes a record neither to the personal record nor to 
the communicator 
 
 
the aim is: pupil’s education, information for parents and prevention  
 

- the immediate verbal reprimand and explanation of the violation  
  

- a teacher makes a record to the personal record (it carries a weight 
of 1) and a parent is informed via communicator (signed by a 
teacher), a parent’s signature is required  
-if a pupil violates the rules of the iPADs, his/her non-educational 
content included in their iPADs will be blocked for 1 month. 
 

 

- a teacher immediately reprimands the pupil verbally and explains 
the violation and the prevention against the repetition of the 
violation + cleaning of the school premises (during breaks or at 
the end of the school day, no more than 15 min.  

 
-  if there is a violation against school rules in connection with a 
mobile phone, a teacher immediately contacts parents and 
informs them about taking the phone on that day. 
 

- a teacher makes a record to the personal record (it carries a weight 
of 2) and a parent is informed via communicator (signed by a 
teacher), a parent’s signature is required  
 
- if a pupil violates the rules of the iPADs again, his/her non-
educational content included in their iPADs will be blocked for 12 
months. 
 

-  a teacher immediately reprimands the pupil verbally and explains 
the violation and the prevention against the repetition of the 
violation + cleaning of the school premises (during breaks or at 
the end of the school day, no more than 45 min. 

  
- an interview with the head teacher (considering the depth of 
situation) 

- if a pupil is not wearing the uniform thrice, a class teacher 
immediately contacts pupil's parents to change their child’s 
clothes, otherwise a pupil will be excluded from the lessons (an 
unexcused lesson)  

- interview with parents, an individual solution, which can lead to a 
reprimand from the class teacher or other educational measures 
(depends on the importance)  

- a teacher makes a record to the personal record (it carries a weight 
of 3) and a parent is informed via communicator (signed by a 
teacher), a parent’s signature is required  
 

- the verbal reprimand and explanation, immediate consultation 
   with the school management  
 
- exclusion from the lesson or the whole school day or 3 days  
 
- telephoning parents  
- interview with the head teacher  
- an interview with parents, an individual solution, which can lead to a 
reprimand from the head teacher, decrease of the behaviour mark or 
other educational measures or to the exclusion from school.  
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11 Bullying prevention  
11.1 The main forestallment of the school is to learn the main principle: "We are the school 

where the bullying is not accepted in any form!". 
11.2 We inform our pupils and employees about the forms and dangerous results of the bullying 

as the anti-social behaviour of an individual or groups.  
11.3 For pupils, pedagogical employees and parents, it is important to know that these types of 

behaviour are not only the harmless humour and entertainment. They should know about 
negative results of bullying not only for its victims but also for the aggressors. Having a 
tendency to underestimate the first signs of bullying must be considered as particularly 
dangerous.  

11.4 Within the effective bullying prevention, we: 

x create a positive climate at school  
x teach and encourage children to not be afraid of solving any of their problems with 

teachers or parents 
x cooperate closely with the pupils, school employees and parents 
x inform pedagogical employees, pupils and parents about the procedure in case of bullying  
x ensure the education in the field of bullying prevention mainly for class teachers 
x cooperate with the professionals from the consultancy and special education advise 

services. 

 

12 Assessment 
12.1 Pupils are evaluated by percentage, on the progress reports by marks or, in special cases, 

attended.  
The scale for the assessment – all grades, percentage is rounded to the integer: 

 

     Percentage assessment             Mark: 

100% - 90%     1 
89%   - 75%     2 
74%   - 50%     3 
49%   - 25%     4 
24%   -   0%     5 

 

To determine the final mark for the progress report, we use weighted average that is 
          a fact that marks are not equal, but they have their weight and importance. 

Assessment of academic subjects: 
- marks for activity, homework, short tests less than 10 minutes, gap-fills, visual aspect in 

exercise books, a participations in class and school competitions have the lowest weight 
(importance) 

- marks for answers, thematic papers, projects, participation in county, district and all-
Slovak contests have more weight (importance) 

- marks for the quarter tests or Cambridge tests and essays have the highest weight  
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- Pupils get all tests (except the quarter tests) from their teacher to take them home. They 
are obliged to bring their tests signed by their parents back to school the next lesson.  If 
not, it is the 0th degree violation. 

 Assessment of educational subjects (except Computer Studies, Informatics) 

- pupil’s performance has the lowest weight (importance) 

- marks for the endeavour, showed effort and activity during lessons have the highest 
weight, 

Pupils are assessed in accordance with the Methodical guideline of the Ministry of  Education, 
Science, Research and Sport of the Slovak Republic No. 21/2011 on evaluate pupils of primary 
schools. 
Concrete requirements for the assessment of particular subjects are available for parents and 
pupils on the school website.    

12.2 All evaluated tests (except quater tests) will be handed to the pupils by their teachers. If 
the parent want to consult the evaluation of the test with the teacher, the parent ought to 
bring the test to school for consultation. 

12.3 All tests and exams are announced to the students in advance, with exception of short 
tests aimed for vocabulary testing. The teacher announces testing and examination to the 
students: 

- Weight 1 latest 1 day in advance (e.g. Tuesday test will be announced on 
Monday) 

- Weight 2 latest 3 days in advance (e.g. Thursday test will be announced on 
Monday) 

- Weight 3 latest 6 days in advance (e.g. Monday test will be announced on 
Monday of the previous week) 

12.4 A pupil has the opportunity to fix given mark for the answer or test three times a year. To 
fix given mark he uses a voucher which the pupil received in the beginning of school year. 
The pupil can use the voucher by his teacher within 5 days from the day his mark was 
announced. They will agree on the term of examination latest two days before pedagogy 
board. Fixed mark substitutes the original mark 

12.5 Pupil who was absent during the day of exam or did not hand in his project or homework in 
time can get following note into his interactive communicator (IZK) from his or her teacher: 

- „m“ (missing – pupil did not hand in his project or task on time, he needs to 
hand it in within 5 days 

- „a“ (absent – pupil was absent during the exam or other type of examination, 
he needs to approach the teacher and agree a new date of examination within 
5 days) 

- „pending“ (assignment was handed to the teacher, it is waiting for evaluation) 
- „-“ (pupil is absent, the teacher does not require the pupil t be examined. The 

sign „-“ has informative character informing that the other pupils were tested 
from respective subject 

12.6 During the day when pupils have a test of weight 3, they must not be marked from other 
subjects.  

12.7 Pupils are assessed in accordance with the Methodical guideline of the Ministry of  
Education, Science, Research and Sport of the Slovak Republic No. 21/2011 on evaluate 
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pupils of primary schools. Particular requirements for the assessment of particular subjects 
are available for parents and pupils on the school website.    

12.8 Pupils’assessment of results and behaviour is given in interactive communicator (IZK). A 
communicator is used for writing praises, violations against the school rules, 
communication about the school activities between the school and parents which parents 
shall confirm by their signatures.  

12.9 Our school teaches in two languages: Slovak and English. During the transfer to our 
school, we take into consideration whether there was a change in language of instruction 
in which the pupil is educated in the school BESST. If there is a change, we approach 
him/her individually and we develop an individual education plan (IEP) based on the 
parents’ request. 

 

13. Parking 
Parents are recommended to park in the school area, in a designated area, so that there is no 
traffic jam in the area in front of the school. At the same time, the parents are recommended not 
to park across the yellow line on the road, lock their vehicles and not to leave valuable items in 
their vehicles.  

 

14. Payments 
 

14.1 School fees 

School fees 350€ per month (12 months) are to be paid to the bank account number 
SK5275000000004019843428 by the 15th day of the previous month in accordance with the 
Education Contract. (E.g. for October, by the 15th of September). Always specify a pupil’s ID as 
a variable symbol, month and year of a payment (e.g. 092016) as a reference. The purpose of 
the payment should be written in the notes (e.g. school fee 9/2016 Smith). 
 

14.2 School club 

A school club is to be paid to the account number SK8075000000004013845705 on the 1st day 
of the given month (for September by 30.9, for October 1. 10, for November by 1.11.). Pupil’s ID 
is used as a variable symbol. As a note write the purpose of the payment (e.g. school club 
9/2016 Smith). 

 
x a fee for using the school club (after school centre including after-school activities) during 

the whole week is 95€/month + possible extra fee for individual after-school activities  

x a fee for using the school club (after school centre including after-school activities) during 
one day of the week(e.g. all Mondays) is 20€/month + possible extra fee for individual 
after-school activities  

x registration for the school club always takes place at the beginning of the school year  

x registration for the school club is binding 

x it is possible to try out an afternoon activity and sign out/change it during September  
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x if a pupil cannot come to school club, it is necessary to inform employee responsible for 
the activity in advance 

x the consistent check out from the school club is possible with a month notice period. The 
notice period shall begin from the first day of the following calendar month when a parent 
requests in writing to check out his/her child from the school club(the after school 
activity).  There can be any changes during September.  

x with extra fee after-school activities the payments is to be paid only for taught classes 
plus for the classes where a teacher was present but a pupil had not come. Extra fees for 
a given term are to be paid together with the payment for the school club (while paying, it 
is presupposed that extra fee after school activity will be taught 4 times a month). 

x in case the school closes the club down more than once a month, aliquot part of the 
basic fee will be refunded (which means if the club closes down once a month, the 
school will not refund anything; if it closes thrice a month, the school will refund a part of 
the basic fee for two days).  

x if a school cancels the school club more than once a month, the appropriate payment will 
be paid back (If the school club is cancelled once a month, the school will not pay back. If 
the school club is cancelled three days in a month, a school will pay back a part from the 
payment for two days).  

x a school can substitute a non-extra fee and extra fee after school activity by a different 
after school activity, alternatively by a youth club. In such a case, the school club is not to 
be considered as cancelled.  
 

x if less than four hours of extra fee after school activities were taught in a month, extra fee 
for every after school activity that was not taught (excluding the basic fee) will be 
refunded during the settlement periods to parent’s bank account.  

x  a settlement day for the school club and after school activities is to be carried out in two 
dates, that is: 31.12 and 30.6. 

  

14.3 Morning and Evening Club 

If a parent does not collect their child from school on time, the child will be placed in the school 
club. For every started hour there is a fee of EUR 5. Collecting on time means:  
 

x till 10 minutes after the lessons following the timetable 

x after School Club up to 17:00. 

 

14.4 School bus 

School bus is to be paid to the account number SK5275000000004019843428 monthly by the 
1st day of the month (for September by 10.9, for October by 1.10, for November by 1.10.) While 
paying, use a pupil’s ID as a variable symbol, a month and a year of payment as a reference 
(092016). As a note, write the purpose of the payment (bus, 9/2016 Smith). An appropriate part 
of a school bus fee is to be refunded, if the bus does not run more than once a month (if it does 
not run twice, a one-day fee is to be refunded). 
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Morning school bus price is 30 eur/month. Price of morning and afternoon transportation 
between Piešťany and Trnava is set on the basis of demand and occupancy of the bus.  

 

14.5 School meals 

A parent is obligated to pay school meals fee by the 1.st of the month (September by 10.9., 
October by 1.10.). School meals fee is to be paid to the account number 
SK5675000000004014275265, VS - pupil’s ID, a month and a year as a reference (e.g. 
092016). As a note, write the purpose of the payment (meal, 9/2016 Smith) The same sum 
applies to each month, 20 x meal unit, settlement for school meals is to be carried out in two 
periods according to the actual number of ordered lunches. Settlement periods are 31.12. and 
30.6. Settlement is to be carried out by overpayment refunded to a parent’s bank account.  
 
School meal price is as follows:  
 
lunch  

 
 
EUR  

 
 
2,35   

fruit juice  EUR  0,50  
snack  EUR  0,45  
after-school snack  EUR  0,35  
 

Monthly school meals payment is to be calculated as follows: 20x2,35 (lunch) + 20x0,45 
(morning snack) + 20x0,35 (afternoon snack) + 20x0,50 (fruit juice). 

 

14.6 School trips, excursions  

By signing a binding registration form, a parent commits to pay fee for a trip determined in a 
registration form. If a pupil cannot participate because of health or personal reasons, the fee (or 
its aliquot part) will be refunded only if it does not influence fee for those children who are going 
on the trip, and can be refunded by the service provider. 

 

14.7  Other payments  
 

x Parents are obliged to pay a registration fee 150€ , which is not paid back, at the latest 
14 day from signing the Education Contract to a school bank account 
SK5275000000004019843428. A registration fee is paid only once for the whole study on 
the schools established by BESST, s.r.o. 

x A fee for the learning materials 95€ is to be paid always at the beginning of the school 
year. The fee includes the expenses for workbooks, exercise books and the fee for the 
lending of English textbooks or their electronic versions. 

x Price list for Cambridge International Examinations ( in the 3rd, 4th, 5th grade) 

 Third grade: GCSE examinations 
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Fees: 

Cambridge IGCSE® (without IGCSE® English S0500/0522, S0510/0511)…  79.77€ per subject 

Cambridge IGCSE® English S0500/0522, S0510/0511……………………… 129.77€ per subject 

Cambridge IGCSE® Double Award …………………………………………….. 159.44€ per subject 

 Fourth grade:  AS level examinations 
 Fifth grade:     A2 or A Levels examinations 
 In each subject taught in accordance with the curriculum of University of Cambridge 
           International Examinations, pupils can pass them: 

- at the end of the 5th grade A level examination 
- at the end of the 4th grade AS level examination and at the end of the 5th 

grade A2 level examination  
 Scheme:  AS level + A2 level = A level 
  
           Cambridge International A Level …………………………….................126,85€ per subject 
           Cambridge Intern. AS Level or A2 (except AS G. Persp. S8987...........84,99€ per subject 
           Cambridge International AS Level Global Perspectives S8987 ….... 149,99€ per subject 
 

The price list follows from the prices determined in the document called ‘Fees list for 
European Euro Zone’, which is updated by University of Cambridge International 
Examinations each year. Pupils do not have to pass Cambridge International 
Examinations.  

 

15. Final Provisions 
 School rules and procedures are published on the school website. The possible opacity 
           is explained by the pedagogical committee or by a head teacher. 
  

School rules and procedures were approved by the pedagogical committee on August 
25, 2016.  

 They are valid from 01.09.2016. 
 
 School rules and procedures may be changed, amended and modified if needed only 
           after negotiation by pedagogical committee and a headteacher’s consent. 
 
 Trnava 
 01.09.2016        
  
 
 
 
          Mgr. Ľubica Srnáková 
                 headteacher 
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Contacts, payments and accounts 
  
Contacts:  
 
Head teacher              Mgr. Ľubica Srnáková          srnakova@besst.sk     0905 460  413  
Assistant to the Head teacher     Ing. Jana Repčíková            repcikova@besst.sk      0905 460  413 
Manager                 Ing. Anna Harvillová             harvillova@besst.sk      0917 147  931 
Bookkeeper/Economist        Ing. Eva Štefunková             stefunkova@besst.sk    0917 600  848 
Reception          Marta Benovičová      recepcia@besst.sk      0908 299  018  
Canteen          Erika Krajčovičová               strava@besst.sk   0917 953  282  
Deputy for School Club       Mgr. Anna Martišovičová     martisovicova@besst.sk  0917 951  353   
 
 
 
Monthly payments:  
          
Type of Payment Account number September 

due date Due date for other months 
Tution fee  
(12 months) SK5275000000004019843428 15.8. 15th day of previous month 
School club  
(10 months) SK8075000000004013845705  30.9. 1st day of the respective 

month 
School bus  
(10 months) SK5275000000004019843428 10.9. 1st day of the respective 

month 
School meals  
(10 months) SK5675000000004014275265 10.9. 1st day of the respective 

month 
 
One-off annual payment: 
 
Type of Payment Account number Due date in current school year 
Tution fee  
(12 months) SK5275000000004019843428 15.8. of previous school year 
School club  
(10 months) SK8075000000004013845705 30.9. of current school year 
School bus  
(10 months) SK5275000000004019843428 10.9. of current school year 
School meals  
(10 months) SK5675000000004014275265 10.9. of current school year 

 
 



 
 
 
 
 
 
 
 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


